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Ha neparornyeckom coBete JupeKTop LIKOJIbI

IIpoTokom Ne 4 IMusgxua A.B.
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Mlora: 2024.04.09 131329 40300

JOJKHOCTHAA UHCTPYKIUSA PYKOBOAUTEJIA
«TOYKA POCTA»

|. Obwue nonosicenus

1. PykoBoauTenb CTPYKTYPHOTO MOAPA3JIEICHUS YUYPEXKACHUS O0O0pa30BaHMsS HAa3HAYaeTCs Ha
JOJPKHOCTB M OCBOOOXK/Ia€TCsl OT Hee MPUKA30M JUPEKTOpa yUpEKACHUS.

2. Ha momKHOCTb pyKOBOAUTEINS CTPYKTYPHOTO TOApa3AeieHUs Ha3HAYaeTCs JIMIO, UMEIOIIee
BhICIIIee MTPOo(ecCHoHaNbHOEe 00pa3oBaHue U CTaXK pabOTHI HE MEHee 3 JIeT Ha MeJaroruueckux
WIM PYKOBOJIALIUX JIOJDKHOCTSIX B YUPEXKACHUSIX, OpraHu3alusiX, Ha MOPEANpUATHUSX,
COOTBETCTBYIOIIUX MPOQPIUIIO pabOThI yupekIeHus: 00pa3oBaHUsl.

3. PykoBoauTeNb CTPYKTYPHOTO MO/Ipa3/IeieHUsl YUPEKICHUS 00pa30BaHUs 10JIKeH 3HATh:
3.1. Koncrurynuto Poccuiickoit deneparum.

3.2. 3akonsl PO, mocranoBnenus u pemenus [Ipasurensctsa PO u opranoB ymnpasieHus
o0pa3oBaHHEM 10 BOIIpocaM 00pa30BaHUs U BOCIUTAHUS 00yJaromuxcs (BOCHIMTaHHUKOB).
3.3. KonBeHuro o mpaBax peOcHKa.

3.4. Tlenaroruky, nei1arornyeckyro MCUXO0JOTHIO, IOCTUKEHUSI COBPEMEHHON MICHXO0JIOT0-
MeIarOrMYeCKON HaYKH M MTPAKTHKH.

3.5. OcHOBBI (hHU3HOJIOTUH, TUTHEHBI.

3.6. Teopuro 1 METOIBI YIIPaBIIEHUS 00PA30BATEIIHHBIMHA CHCTEMaMH.

3.7. OCHOBBI HKOJIOTUH, YKOHOMHKH, IIPaBa, COLIMOJIOTUH.

3.8. Opranmsanuro GUHAHCOBO-XO3SHUCTBEHHOM AEATEIEHOCTH YIPEKICHHUS.

3.9. AIMMHUCTpPAaTHUBHOE, TPYI0BOE U XO3HCTBEHHOE 3aKOHOIATEILCTBO.

3.10. IlpaBwmiia 1 HOPMBI OXpaHBI TPY/IA, TEXHUKN 0€30IaCHOCTH M TPOTHBOIOKAPHOM 3aITUTHI.

4. PykoBoAHTENb CTPYKTYPHOTO MOApA3JCICHUsS YUpexkJIEHHs 00pa3oBaHMs MOAYMHSIETCS
HENOCPEACTBEHHO IUPEKTOPY YUPEKICHUS.

5. Ha Bpems oTCyTCTBHS pPYKOBOJUTENS CTPYKTYPHOTO TMOAPA3JCICHUS YUPEXKICHUS
oOpa3zoBanus (KOMaHAMPOBKA, OTMYCK, OOJIE3Hb, Tp.) €ro OOS3aHHOCTH HCIIOJHSIET JIHUIO,
Ha3HAaYeHHOE  TPUKA30M  JUpPEKTopa  yupexnaeHus. JlanHHoe  mmmo,  mpuoOperaeT
COOTBETCTBYIOIIME TIpaBa M HECET OTBETCTBCHHOCTh 3a KAYEeCTBEHHOEC M CBOEBPEMECHHOE
WCIIOJTHEHUE BO3JIOKEHHBIX HA HETO 005S3aHHOCTEH.

I1. JoioKHOCTHBIE 00SI3aHHOCTH

PykoBomuTENb CTPYKTYPHOTO OAPA3ACTICHUS YUpEKACHUS 00pa30BaHUS:
1. PyKOBOJUT OeATENBHOCTHIO CTPYKTYPHOTO MOIpa3IesIeHUs] yUpEKICHHs 00pa30BaHusl.



2. Opranunzyet 00pa30BaTeNIbHBIN MPOLECC U BHEYPOUHYIO IEATEIBHOCTh O0YJaIOLINXCS B
«Touke pocrtay.

3. OO0ecrieunBaeT BBHIMOJIHEHUE YUEOHBIX IUIAHOB, 0OIIE00pa30BATENbHBIX M IPOrpaMM
JOTOJTHUTEIBHOTO 00pa30BaHUSL.

4. [TpuHUMaeT MephI IO METOAUYECKOMY 00ECIIEUEHUI0 Y4eOHO-BOCTIMTATEILHOTO TPOLIECCa.

5. Opranusyer 3aKII0UeHHE JOTOBOPOB C 3aNHTEPECOBAHHBIMY MPEANPUATHAMH, YIPEKICHUIMHU
Y OpraHu3alMsIMHU 10 TOJATOTOBKE KapOB.

6. OGecrnieunBaeT koMIiekToBaHue L{eHTpa oOydarommmMucs (BOCIIUTAHHUKAMH).

7. Coznmaer HeOOXOAMMBIE COIMAIBHO-OBITOBBIE YCIOBHS OOydYaromMMcsl (BOCIIMTAHHUKAM) U
pabOTHHKAM yUPESIKIACHUSL.

8. [IpuHNMaeT Mephl IO COXPAHEHNIO KOHTHHT€HTa 00Y4arouXcs (BOCIIUTAHHUKOB).

9. BHocuT npeiokeHust pyKOBOJCTBY YUPEXKICHHUS 110 TO00PY M PACCTaHOBKE KaapOB.

10. OGecnieunBaeT pa3BUTHE U YKPEIICHUE Yy4eOHO-MaTepualibHON 0a3bl LleHTpa, coxpaHHOCTh
000pYyIOBaHUSI ¥ WHBEHTAPs, COONIOJICHUE CAHUTAPHO-TUTHCHUYECKUX TPEOOBAHUM, MPABHI U
HOPM OXPaHBI TPYy/la U TEXHUKU OC30MMACHOCTH.

I11. TpaBa

PykoBoauTens CTpyKTYpHOTO OApa3ACIeHHs yUpeXIeHUS 00pa3oBaHus BIpaBe:

1. 3HaKOMUTBCA C MIPOEKTAMHU PEUICHUI PYKOBOJCTBA YUPEXKICHHS, KACAOIIUXCS ACATSIbHOCTH
MOJIpa3IeIICHUsI.

2. YyacTBOBaTh B OOCYXKIEHHH BOIIPOCOB, KACAIOIIUXCS MCIOJIHAEMBIX UM JODKHOCTHBIX
00513aHHOCTEH.

3. BHocuTh Ha paccMOTpeHHE pPYKOBOJCTBA YUYPEXKICHUS IPEIUIOKEHHUS IO YIYYIICHHIO
JESTeTBHOCTH CTPYKTYPHOTO MOIPa3ieICHUSI.

4. OcymecTBIATh B3aUMOJICHCTBHIE C COTPYIHHUKAMU BCEH OpraHU3allvy.

5. [IpuBnexaTh BceX CIEMUATUCTOB K PEIICHHUIO 33/1a4, BO3JIIOKEHHBIX HAa JAHHOE CTPYKTYpHOE
nojpasaeieHue (ecim 3TO HPEAYCMOTPEHO TMOJIOKEHHSMH), €CIM HET - TO C pa3pelleHHs
PYKOBOJUTENS YUPEKIEHUS 00pa30BaHUs).

6. [TonmuceIBaTh ¥ BU3MPOBATh JOKYMEHTHI B IIpeJIeNiaX CBOCH KOMITETCHIIHH.

7. BHOCUTB NpEeASIOKEHUs O MOOUIPEHUH OTJIIMYUBIIMXCS PAOOTHUKOB, HAJIOKEHUU B3bICKAHUI
Ha HapylIuTeNled MPOU3BOJCTBEHHONW U TPYAOBOM TUCIMITIIMHEI.

8. TpeboBaTh OT pYKOBOJACTBA YUPEKACHUS OKa3aHUS COJACHCTBUS B MCIIOJHEHMH CBOHUX
JOJKHOCTHBIX O0SI3aHHOCTEN U IPaB.

IV. OTBETCTBEHHOCTH

PykoBoaurens CTPYKTYPHOTO MOJIpa3IeJICHUS YUPEKICHUS 00pa3zoBaHUs HeceT
OTBETCTBEHHOCTh:

1. 3a Hewajiexkaliee HMCIOJHEHUE WIIM HEUCIIOJHEHHE CBOMX JIOKHOCTHBIX OOSI3aHHOCTEH,
MPEyCMOTPEHHBIX HACTOAIIECH JOKHOCTHOW HWHCTPYKLHEHW, - B TMpEeaenax, OMpeaesICHHBIX
JIEHCTBYIOLMM TPYAOBBIM 3aKOHOAATeNbCTBOM Poccuiickon denepannu.

2. 3a mpaBOHAPYIIICHHSI, COBEPIICHHBIC B IMPOIIECCE OCYIICCTBICHUS CBOCH JCSITEIHLHOCTH, - B
npezenax, ONpe/eJeHHbIX IeUCTBYIOIMIUM aIMUHUCTPATUBHBIM, YTOJOBHBIM M TPAKIAHCKUM
3aKoHOJaTenbCcTBOM Poccuiickoit denepannm.

3. 3a mpuUYMHEHHE MaTepHabHOTO yiiepbda - B TMpesenax, OMPEIeICHHBIX eHCTBYIOIIUM
TPYZIOBBIM U I'Pa)1aHCKUM 3aKOHOAATeNnbCcTBOM Pocculickoit deneparum.

5. 3ak/I0uUTeIbHBbIE MOJI0KEHUS

5.1. Hacrosimas qomKHOCTHAS MHCTPYKIUA pa3padoTaHa Ha ocHoBe [IpodeccrnonanbHOro
cTaHnmapta, yrBepkaeHHoro I[IpumkazoMm MuHHCTEepcTBa Tpyda W CONHUAIBHON  3aIIUTHI
Poccuiickoit ®eneparuum ot 08.09.2015 N 613H.

5.2. JlaHHas MJOJDKHOCTHAs MHCTPYKIHS OIpPENesieT OCHOBHBIE TPYAOBbIE (DYHKIIUH
pabOTHUKA, KOTOpPhIE MOTYT OBITh JIONMOJHEHBI, PACIIUPCHBI WM KOHKPETU3HPOBAHBI
JIOTIOTHUTEIHHBIMU COTJIALICHUSIMU MEKYy CTOPOHAMHU.

5.3. JlomKHOCTHAasT MHCTPYKIMS HE JOJDKHA MHPOTHBOPEUUTH TPYAOBOMY COTJIAIICHUIO
3aKJIFOYEHHOTO MEXIy paOOTHUKOM M paboromareneM. B ciydae mpoTHUBOpeUHs, TPHOPHUTET



HMEET TPYI0BOE COTJIallICHUE.

5.4. JlomxHOCTHAs MHCTPYKIUS HM3TOTaBIMBACTCS B JBYX HJACHTUYHBIX SK3EMIULIpax U
YTBEPKJIA€TCA PYKOBOAUTENIEM OPTaHU3alUU.

5.5. Kaxplil 5K3eMIIIsip 1aHHOTO JIOKYMEHTA MOIUCHIBAETCS BCEMU 3aMHTEPECOBAHHBIMU
JUIIAMU 1 TTOJUICKUT JJOBEJCHUIO JI0 PAOOTHHUKA MO/ POCTIHCh.

5.6. OIMH U3 MOJIHOCTHIO 3ANOJTHEHHBIX SK3EMIUISIPOB MOJUICKUT 0053aTeIbHON Niepeiayue
pabOTHUKY IS UCIIOJIb30BAHUS B TPYAOBOH JEATEILHOCTH.

5.7. O3HakoMIICHHE paOOTHUKA C HACTOSIIIECH TOJDKHOCTHON MHCTPYKIIHEH
OCYUIECTBIISIETCS IPH MpUeMe Ha paboTy (10 MOANUCAHUS TPYIOBOTO JI0TOBOPA).

5.8. ®dakT 03HaKOMIICHHS pAOOTHHUKA C HACTOSIIIIECH JTOJDKHOCTHON HHCTPYKIIHEH
MOATBEPKIAETCS MOAMUCHIO B 9K3EMILUIAPE JOIKHOCTHOM MHCTPYKIIUHU, XPAHAIIEMCS Y
paboroaaTes.

C 1o1XHOCTHOM MHCTPYKIIMEN 03HAKOMUIICS

20 ropa.

DK3eMIUSIp JaHHOM TOKHOCTHOM MHCTPYKLUU MOTYYHIT

20  ropxa.
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